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INTRODUCTION 

 
Emergencies and violent incidents in school districts are critical issues that must be 
addressed in an expeditious and effective manner.  Districts are required to develop a 

District-wide School Safety Plan designed to prevent or minimize the effects of serious 
violent incidents and emergencies and to facilitate the coordination of the district with 

local and county resources in the event of such incidents or emergencies.  The district-
wide plan is responsive to the needs of all schools within the district and is consistent with 

the more detailed emergency response plans required at the school building level.  
Districts stand at risk from a wide variety of acts of violence, as well as from natural and 
manmade disasters.  To address these threats, the State of New York has enacted the 

Safe Schools Against Violence in Education (SAVE) law.  Project SAVE is a comprehensive 
planning effort that addresses prevention, response, and recovery with respect to a 

variety of emergencies in each school district and its schools. 
 
The Stockbridge Valley C. S. District (“District”) supports the SAVE Legislation, and 

intends to facilitate the planning process.  The Superintendent of Schools encourages and 
advocates on-going District-wide cooperation and support of Project SAVE. 

 
 

SECTION I:  GENERAL CONSIDERATION AND PLANNING GUIDELINES 

 
Purpose 

 
The Stockbridge Valley C. S. District-wide School Safety Plan was developed pursuant 
to Commissioner’s Regulation 155.17.  At the direction of the Board of Education, the 

Superintendent of Schools appointed a District-wide School Safety Team and charged it 
with the development and maintenance of the District-wide School Safety Plan 

 
A. Identification of School Teams 
 

The District has created a District-wide School Safety Team including the following 
persons: 

 
Position 

Board of Education Representative- J. Renner, M. Gough 

Administration Representative- Superintendent, Business Admin., Bldng. Principal(s)  

Teacher Representative- Elem., Sec., Agr., Science, Nurse, A. D., Union Representatives 

Parent Representative(s)- J. Renner, M. Shea 

Student Representative- Optional 

School Safety Personnel- BOCES Risk Mngt. Coord., Custodian, Head Bus Driver 

[Other School Personnel]- CSEA Union, Food Service Mngr., Clerical Support Personnel 

 

PROJECT SAVE 
(Safe Schools Against Violence In Education) 

DISTRICT-WIDE SCHOOL SAFETY PLAN 
as required by Commissioner’s Regulation 155.17 
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B. Concept of Operations 
 

 The Superintendent of Schools or his/her designee will serve as the District Chief 
Emergency Officer.  Responsibilities include: facilitate safety training for school 

district personnel, ensure the school’s building-level emergency response plan is up-to-
date each year, make sure drills (evacuation & lockdown) occur as per Education Law 
section 807, and aid in policy development and decision making for security 

technology. 
 

 The District-wide School Safety Plan shall be directly linked to the individual 2021-
2022 Building-level Emergency Response Plans for each school building.  This District-
wide School Safety Plan will guide the development and implementation of individual 

building-level emergency response plans. 
 

 This Plan has been developed using the New York State Education guidance document 
as well as checklists and other resources provided by the Oneida-Herkimer-Madison 
BOCES Safety Office and the Madison-Oneida BOCES Safety Risk Management 

Specialist.  It has been reviewed and revised by members of the District-wide School 
Safety Team. 

 
 In the event of an emergency or violent incident, the initial response to all 

emergencies at an individual school will be by the School Emergency Response Team. 
 
 Upon the activation of the School Emergency Response Team, the Superintendent of 

Schools or his/her designee will be notified and, where appropriate, local emergency 
officials will also be notified. 

 
 Emergency response actions, including Crisis Response, may be supplemented by 

involving County and State resources through established protocols. 
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C. Plan Review and Public Comment 
 

 Pursuant to Commissioner’s Regulation 155.17 (e)(3), this plan was first made 
available for public comment on May 16, 2001, prior to its adoption, and annually 

there-after at the June Board of Education meeting.  The District-wide and building-
level plans may be adopted by the School Board only after at least one public hearing 
that provides for the participation of school personnel, parents, students, and any 

other interested parties.  The plan must be formally adopted by the Board of 
Education. 

 
 While linked to the District-wide School Safety Plan, the updated 2021-22 Building-

Level Emergency Response Plans shall be confidential and shall not be subject to 

disclosure under Article 6 of the Public Officers Law or any other provision of law, in 
accordance with Education Law Section 2801-a. 

 
 Full copies of the District-wide School Safety Plan and any amendments will be 

submitted to the New York State Education Department within 30 days of adoption.  

Building-level emergency response plans will be supplied to both local and State Police 
within 30 days of adoption. 

 
 This plan and the Continuation of Operations- Public Health Emergency Plan (Appendix 

14) shall be reviewed and maintained by the District-wide School Safety Team and 
reviewed on an annual basis on or before July 1 of each year.  A copy of the plans will 
be available on the District website or at the District Business Office at Stockbridge 

Valley C. S. 
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SECTION II:  GENERAL EMERGENCY RESPONSE PLANNING 
 

A. Identification of sites of potential emergency 
 

The District has established procedures for the identification of potential sites and the 
internal and/or external hazards that may be present in them.  These procedures are 
developed in coordination with the local Emergency Management Office, Fire Department 

and law enforcement agencies, and the use of a Risk Probability Checklist.  Appendix 2 of 
this Plan includes the risk probability checklist and the results of this evaluation. 

 
B. Actions in response to an emergency 
 

The District has identified the following general response actions to emergency 
situations.  These actions include: 

 School cancellation (prior to start of day) 
 Early dismissal 
 Evacuation 

 Shelter-In-Place, Hold-In-Place, Evacuate, Lockout, Lockdown 
 

The Building-level Emergency Response Plans include identification of specific procedures 
for each action depending upon the emergency. 

 
Emergencies include, but are not limited to: 
 

Threats of Violence 
Hostage/Kidnapping 

Natural/Weather Related 
Civil Disturbance 
School Bus Accident 

Gas Leak 
Systems Failure 

Fire/Explosion 
Public Health Emergency 
 

 
  

  
  

  
 

C. District resources and personnel available for use during an emergency 
 
The District has committed the full inventory of its resources to be available for use during 

an emergency.  These resources will be utilized in line with the Building Level Emergency 
Response Plan as deemed appropriate by the Incident Command Team. 

 
Specific personnel and resources are identified in the Building Level Emergency Response 
Plan. 
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D. Procedures to coordinate the use of school resources during emergencies 

 
The District uses the Incident Command System model for emergency actions.  For 

Building/District-wide emergencies, the initial Incident Commander will be the 
Superintendent of Schools or his/her designee.  The Incident Commander is authorized to 
activate such resources and personnel as are appropriate to the incident.  The Incident 

Commander is empowered to render such decisions as may be necessary in keeping with 
the response actions as identified in the Building Level Emergency Response Plan.  

Building-level Incident Command staff are identified in the Building Level Emergency 
Response Plan. 
 

The Incident Command System for the Stockbridge Valley Central School District is better 
defined in Appendix 10 of this plan. 

 
E. Annual multi-hazard school training for staff and students. 
 

The District will conduct annual training for both staff and students in school safety issues.  
Training will be coordinated by the Superintendent of Schools, and may consist of 

classroom activities, general assemblies, tabletop exercises, full scale drills or other 
appropriate actions to increase the awareness and preparedness of staff and students. 

 
Drills and other exercises will be coordinated with local, county and state emergency 
responders and preparedness officials.  Existing plans will be revised in response to post-

incident evaluations of these drills. 
 

Training procedures and framework are included in Appendix 3. 
 
F. Staff development 

 
 All candidates applying for teacher certification as of February 2, 2001 will have 

completed two hours of training in school violence prevention and intervention prior to 
that application. 

 

 Provision for two hours of staff development with respect to school violence 
prevention, intervention, and response will be included in professional development 

plans. 
 
 At least one hour of school violence prevention and intervention training for all staff 

will be included annually in a superintendent’s conference day. 
 

 The Superintendent or his/her designee will be responsible for implementing instructional 
staff development programs. 
 

  The Superintendent, Business Administrator or his/her designee will be responsible for 
non-instructional staff development with respect to school violence. 

 
Staff development resources and other related information are listed in Appendix 3. 
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SECTION III:  RESPONDING TO THREATS AND ACTS OF VIOLENCE 

 
A. Policies and procedures for responding to implied, or direct threats of 

violence or acts of violence by students, teachers, other school personnel and 
visitors to the school 

 

The District has enacted policies and procedures dealing with violence.  These policies and 
procedures deal with the safety of the school community as well as the range of discipline 

of those making the threat or committing the act of violence and are included in Appendix 
4 of this document (see also District Code of Conduct.) 
 

B. Policies and procedures for contacting appropriate law enforcement officials 
in the event of a violent incident 

 
Law enforcement officials will be contacted by the Incident Commander in line with the 
Building Level Emergency Response Plan, and will be requested based upon the “closest 

response agency” concept to ensure that the response to the incident is as rapid as 
possible.  In most cases, law enforcement agencies will be contacted through the 911 

system, which will dispatch the appropriate agency.  Appendix 11 includes a listing of 
district buildings and the closest response agencies with contact names and numbers for 

use in non-emergency situations. 
 
C. Appropriate response to emergencies 

 
The District recognizes that appropriate response to emergencies varies greatly depending 

upon the actual threat or act as well as the magnitude of such emergency.  The Building 
Level Emergency Response Plan details the appropriate response to such emergencies. 
 

 
D. Policies and procedures to contact parents, guardians or persons in parental 

relation to the students in the event of a violent incident or an early dismissal 
 
The District will contact appropriate parents, guardians or person in parental relation via 

media release, School Messenger telephone contact or other appropriate means in the 
event of a violent incident or early dismissal.  Conditions requiring such notification are 

outlined in the Building Level Emergency Response Plan.  Sample media releases and 
parental notification letters are included in Appendix 12. 
 

 
SECTION IV:  COMMUNICATION WITH OTHERS 

 
A. Procedures for obtaining assistance during emergencies from emergency 

services organizations and local government agencies 

 
During emergencies, local government agencies, including emergency services, can be 

obtained via the local emergency management office, through the local emergency 
communication center, or through the County Sheriff’s Office per the District 
approved Special Patrol Officer (SPO) Agreement (see Appendix 15).  The Incident 

Commander will authorize the procurement of these agencies.  District’s local emergency 
management office information: 
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Emergency Management Office- Dan Degear, Director, Wampsville, NY 

315-366-2789 

Madison County Department of Health- Eric Faisst, Director 

315-366-2361 or 1-800-721-2361 

Madison County Sheriff’s Office- Todd Hood, Sheriff 315-366-2318 

 
B. Procedures for obtaining advice and assistance from local government 

officials including the county or city officials responsible for implementation 
of Article 2-B of the Executive Law 

 
The District will rely on the advice of the local emergency management office listed above. 
 

C. A system for informing all educational agencies within the District of a 
disaster 

 
The District will notify any appropriate educational agencies within its boundaries as well 
as adjacent to its boundaries in the case of a disaster that would affect any of these 

agencies.  The Incident Commander will determine the extent of notification and delegate 
its delivery.  A list of these agencies and the contact information is located in Appendix 1.    

 
D. Maintaining certain information about each educational agency located in the 

school district 
 
The following information concerning educational agencies located within the district is 

included with the Building-level Safety Plan: 
 

 School population 
 Number of staff 
 Transportation needs, and  

 Business and home telephone numbers of key officials of each such educational agency 
 

The Superintendent or his/her designee will ensure that this information is current and 
accurate. 
 

 
SECTION V:  PREVENTION AND INTERVENTION STRAGIES 

 
A. Policies and procedures related to school building security, including, where 

applicable, the use of school safety officers and/or security devices or 

procedures 
 

See Appendix 6 
 
B. Policies and procedures for the dissemination of informative materials 

 
The District is committed to the use of the interpersonal violence prevention education 

package for all staff/students, when available.  See Appendix 3 
 
C. Prevention and intervention strategies 

 
The District continues to develop and investigate various strategies regarding violence 

prevention and intervention.  These strategies include, but are not limited to: 
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 Collaborative agreements with state and local law enforcement officials designed to 
ensure that school safety officials are adequately trained including being trained to de-

escalate potentially violent situations, 
 Non-violent conflict resolution training programs, 

 Peer mediation programs and youth courts, and, 
 Extended day and other school safety programs 
 On-site Special Patrol Officer (SPO) per Agreement w/Co. Sheriff’s Office. 

 
D. Strategies for improving communication among students and between 

students and staff, and for the reporting of potentially violent incidents 
 
The District recognizes that communication is a vital key in the prevention and 

intervention of violence in schools.  To that end, the District supports programs in the 
following areas: 

 Youth-promoted programs: Athletic & Extra-curricular Programs & Youth participation 
in Reality Check, 

 Peer mediation, 

 Conflict resolution, 
 Creating a team to address Character Education & Bullying in the School Building, 

 Training for “The Dignity For All Students Act,” (DASA) 
 Student Support Teams, 

 Establishing anonymous reporting mechanisms for school violence, and  
 Others based on identified needs 
 

 
E. Description of duties, hiring and screening process, and required training of 

hall monitors and other school personnel 
 
See Appendix 7 
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APPENDICES 
 
 

Appendix 1: 
 
Listing of all school buildings covered by the District-wide school safety plan with 

addresses of buildings, and contact names and telephone numbers of building staff. 
 

Building Name Address Contact Name Telephone Number 

Stockbridge Valley 

C.S. 

6011 Williams Rd. 

Munnsville, NY 
13409 

Dr. Susan Vickers- 

Interim 
Superintendent 
 

(315) 495-4400 

 

  Beth S. Lamb- 
Business Admin. 

(315) 495-4445 

  Julie Suber- 
Elem. Principal 

(315) 495-4550 

  Andrea Smith- 
H.S. Principal 

(315) 495-4450 

    

 

 
Listing of other educational agencies (day care, parochial school, pre-school, etc.) located 

within or adjacent to the District: 
 

Educational Agency Address Contact Name Telephone Number 

Madison-Oneida 

BOCES Pre-K Program 

6011 Williams Rd. 

Munnsville, NY 

Madison-Oneida BOCES 

Asst. Supt. For Instr. & 

Colleen Wuest-  

Director Early 

Childhood 

(315) 361-5545 

 
(315) 361-5902 

     

    

    

    

 
 

In an emergency, the Superintendent or his/her designee will notify these agencies as 
appropriate: 

 
 Madison Oneida BOCES: 
  Scott Budelmann- District Superintendent 315-361-5510 

   
  Lisa Decker- Deputy Supt. for Finance  315-361-5520 

 
  Matthew Williams, PHD- Assist. Supt.- Instr. 315-361-5545 
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Appendix 2: 
 

District-wide Risk Determination 
 

Using the Risk Probability Checklist on p. 10, and the recommendations of local law 
enforcement and emergency response personnel, the District has determined that the 
following risks apply to all district buildings: 

 
Winter storms and blizzards 

High winds 
Severe thunderstorms 
Hazardous materials 

Transportation accidents 
Pandemic or Communicable Health Illnesses 

 
 

 

 

 
In addition, the District recognizes that the school building has the potential for violent 
incidents, including:   

 
Hostage Situation 

Weapons Incident 
Kidnapping 
Intruder 

Threats of Violence 
 

 

 

 

 
The District has determined that the building has the potential for additional emergency 
situations based upon it’s proximity to external hazards (dams, flood prone areas, 

industrial sites, etc.) or to internal hazards. 
 

Building Risk Determination 
 

Building Address Internal Hazards External Hazards 

Stockbridge Valley 

C. S. 

6011 Williams Rd. 

Munnsville, NY 

Natural Gas Leak Natural Gas Leak 
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RISK PROBABILITY CHECKLIST 
 

 YES NO DON’T KNOW 

1. Has your region ever been short of water due to drought 
conditions?  Natural Hazard:  Drought and Extreme Heat 

X   

2. Have you ever felt an earthquake tremor while in your 
community?  Natural Hazard:  Earthquake 

X   

3. Do you live in or adjacent to a major forest region?  Natural 
Hazard:  Forest Fire 

 X  

4. Have forest fires ever occurred within 25-mile radius of 
your district?  Natural Hazard:  Forest Fire 

 X  

5. Do you live in a state having great or moderate risk from 
landslides occurring?  Natural Hazard:  Landslide 

 X  

6. Is your district located in a valley downstream from a man-
made dam?  Natural Hazard:  Mudflow 

 X  

7. Has your community ever experienced a winter storm?  
Natural Hazard:  Winter Storms and Blizzards 

X   

8. Are severe winter storms a frequent occurrence?  Natural 
Hazard:  Winter Storms and Blizzards. 

X   

9. Is your community in an area visited by 30 or more 
thunderstorms per year?  Nat. Hazard: Severe 
Thunderstorms 

 X  

10.Do you live in a state with a coastline on the Atlantic Ocean 
or Gulf of Mexico?  Natural Hazard:  Hurricane 

X   

11.Has your state ever been crossed by the path of a 
hurricane?  Natural Hazard:  Hurricane 

X   

12.Is your district on or near a river or stream floodplain?  
Natural Hazard:  Flood and Flash Floods 

 X  

13.Have floods or flash floods ever affected your home or 
community?  Natural Hazard:  Floods and Flash Floods 

X   

14.Do tornadoes present a major or moderate risk to your 
region?  Natural Hazard:  Tornado 

 X  

15.Do you live in a western state that has or might be affected 
by ashfall from a volcanic eruption?  Natural Hazard:  

Volcanic Hazard 

 X  

16.Are there any factories, warehouses, or disposal areas near 

your community which produce or use toxic chemicals or 
other hazardous materials?  Technological Hazard:  
Hazardous Materials 

 X  

17.Is your district within a few miles of a main highway, 
waterway or railroad line?  Tech. Hazard:  Trans. Accident 

 X  

18.Have major transportation accidents ever disrupted traffic 
patterns in your community?  Technological Hazard:  

Transportation Accident 

 X  

19.Is your district within a fifty-mile radius of a nuclear power 

facility?  Technological Hazard:  Radiological Incident 

 X  

20.Are there any radioactive waste dump sites in your state?  

Technological Hazard:  Radiological Incident 

  X 

21.Are there any man-made dams built along the river nearest 

your district?  Technological Hazard:  Dam Disaster 

 X  

22.Has your County/State ever declared a Pandemic Health 

Crisis? 

X   
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Appendix 3: 

 
I. Violence prevention, intervention, and response staff development programs for 

instructional and non-instructional staff will be included in Superintendent’s 

Conference Day plans as follows: 
 

Instructional Staff 
 

School Year Dates Topic(s) Time Allotted 

2021-2022 
 

Aug. 2021 & (on-
going)  
 

 
 

Sept. 1/2, 2021 
 
 

 
 

 
 

 
 
Sept. 2, 2021 

 
 

Oct. 22, 2021 

New Staff Orientation- 

Awareness- Emerg. 

Procedures 

 
DASA Training, Hazard 

Comm.,Right To Know, 

Violence Prevention, & 

Mental Health Trng., 

Child Abuse Reporting, 

“Concussion 

Awareness,” “Shelter, 

Hold-In-Place, 

Evacuate,Lockout,Lock

down” Drill Procedures 

 

Education in a “Post 

Pandemic World” 

 

Poverty & Trauma 

Training 

½ Hour 
 
 

 
 

2 Hours 
 
 

 
 

 
 

 
 
2 Hours 

 
 

2 Hours 

 Fall 2021, June 

2022, & as needed 

CPR/AED/First Aid,  

Bloodborne Pathogen 

Training 

2 Hours 

 
 

 Fall/Spring  2021-22 Emergency Code 

Lockdown/Early Go 

Home Drills 

1 Hour 
4 Emergency 

Lockdown Drills 

 Fall/Spring 2021-22 Fire Drills 

Fire Prevention 
8- Fire Drills 

 
 

SVCS Support Staff 
 

School Year Dates Topic(s) Time Allotted 

2021-2022 
 

Sept.1/2, 2021 
 

 
 
 

 
 

 
 
Sept. 2, 2021 

 

DASA Training, 

Hazard Comm., Right 

To Know, Violence 

Prevention & Mental 

Health Update, Child 

Abuse Reporting 

“Shelter, Hold-In-Place, 

Evacuate,Lockout,Lock

down” Drill Procedures 

 

Education in a “Post 

Pandemic World” 

 2 Hours 

 

 

 

 
 

 
 
 

2 Hours 
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Oct. 22, 2021 

 

Poverty & Trauma 

Training 

 

 

2 Hours 

 Fall 2021 -  June 

2022, & as needed 

CPR/AED/First Aid, 

Bloodborne Pathogen, 

Lifting & Ladder Safety, 

Per. Protect. Equip. 

Trng., Lockout/Tag-out 

2 Hours 

 
 

 Fall/Spring  2021-22 Emer. Evacuation: 

Annual Go Home Early 

Drill / Code Lockdown 

Drills, Emerg. 

Response Team 

Training, Fire Drills 

4 Lockdown Drills 
8- Fire Drills 

 September 2021 & 
Feb./March 2022 

May/June 2022 

2-hour Mandated Bus 

Driver Refresher 

19A Certified 

Examiner/SBDI 

Updates 

2 hours ea. Session 
 

6-8 hours 

 

 
II. The annual “Emergency Go Home” Drill will be conducted in April 2022, unless 

otherwise determined by the District Superintendent in consultation with the 
superintendents of schools. 

 

III. During the 2021-2022 school year, the following drills, exercises, & meetings will be 
conducted: 

 
 
Emergency Annual Go Home/Evacuation Drill  

Emergency Response Drills- Shelter/Hold-In-Place, Evacuate, Lockout, Lockdown (4)  

Fire Drills (8) 

Bus Emergency Evacuation Drills (3) 

Scheduled District Safety Committee Meetings (4) 

 



 14 

Appendix 4: 
 
 

The Stockbridge Valley C. S. District policies related to school violence and emergency 
planning are included in this appendix. 

 
 
Policy Numbers-   #5001- District-Wide Safety Plans & Building-Level Emergency 

Response Plans. 
 #5002- School Closings 

 #5003- Fire Drills 
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Appendix 5: 
 
 

Insert regulation references here 
 

 155.17 
 Executive Law 2-B 
 Other 

 
 

 



 16 

Appendix 6: 
 
 

 
Insert policy (or policy number) regarding building security, school safety officers, and 

dissemination of informative materials here. 
 
 

#0011  “Code of Ethics for Board Members & Employees”  
 

#1012 & 1012.1 “Non-discrimination in Public Accommodations” 
   “Report of Possible Discrimination or Harassment”  

 
#1001  “Community Use of School Facilities” 
#1002  “Visitors To The School” 

#1003  “Volunteers” 
#1030.1  “Public Access to School District Records” 

#1040  “Code of Conduct” 
 
#5001 “District-wide Safety Plans and Building Level Emergency Response 

Plans” 
#5002  “School Closings” 

#5003  “Fire Drills” 
#5005  “Inspection of School Premises” 
#5401 “Transportation to and from Child Care Locations/Special 

Transportation Requests” 
#5404  “Traffic Restrictions” 

#5501  “School Property Damage” 
 
 

#6030  “Fingerprinting & Criminal History Record Checks” 
 

#7307  “Student Visitors” 
#7307.1  “Student Visitor Request Form” 
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Appendix 7: 
 
 

Description of duties, hiring and screening process, and required training of other school 
safety personnel. 

 
Administration- It is the duty of the Administration to screen and recommend candidates 
for employment in the Stockbridge Valley Central School by reviewing qualifications, 

including required Certifications, Violence Prevention Training, Child Abuse Training, and 
Fingerprint Clearance, checking work and related references and conducting interviews to 

assess fitness for employment. 
 

Records Access Officer- It will be the responsibility of the Records Access Officer to train 
and maintain training to oversee the Fingerprinting process of all candidates for 
employment in the Stockbridge Valley Central School. 
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Appendix 8: 
 
 

Copies of all building-level emergency response plans.  Identification of local and state law 
enforcement agencies where building-level plans are filed. 

 
 
 

New York State Police 
Headquarters- Field Command 

Attn: Safe Schools NY 
1220 Washington Ave., Building 22 

Albany, NY 12226 
Or 
info@safeschools.ny.gov 

 
New York State Police 

Troop D 
P.O. Box 30 
Oneida, NY 13421 

(315) 366-6000 
 

Madison County Sheriff 
P.O. Box 16 
Wampsville, NY 13163 

(315) 366-2318 
 

mailto:info@safeschools.ny.gov
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Appendix 9: 
 
 

Memoranda of Understanding or agreements relevant to implementation of the District-
wide plan and, where appropriate, building-level emergency response plans. 

 
 

Included in Building-Level Emergency Response Plan
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Appendix 10 
 

 Stockbridge Valley Central School District Incident Command 
 

 
 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 
 

 Incident Commander – Responsible for the direction of the District response in a 
District-wide emergency (Superintendent/Business Administrator) or the building 

response in a building-level emergency (Building Principal). 
 

 Public Information Officer – Complies and releases information to the news media. 
 

 Emergency Response Team – Monitors the District response in an attempt to 
prevent injuries from occurring to both those involved in the incident and those trying 
to resolve it. 

 

 SVCS Principal(s) – Represents the District by serving as the BOCES program 
contact and other school districts that may be involved in the incident, as well as 

providing direction for the Crisis Management Team. 
 

 Business Administrator/Head Custodian – Keeps a written log of all incident 

events and updates appropriate command post personnel on significant developments. 
 

 Transportation Services – Responsible for directing the implementation of 

Transportation plans and strategies for incident resolution regarding transportation. 
 

 Health Service – Responsible for providing all resources (personnel, equipment, 

facilities, services) required for incident Health resolution. 
 

 Buildings & Grounds – Responsible for collecting, evaluating and disseminating the 

information needed to support Emergency Agencies in responding to an incident. 
 

 Food Service/Support Operations – Responsible for all food needs and matters 

related to providing support needs to carry out emergency response plans. 

    Superintendent 
Incident Commander 

315-495-4400 

Business Administrator 

315-495-4446 
 

Supt. Or his/her designee 

Public Information Officer 

Crisis Mngt. Team- 
 Counseling Staff: 315-495-1908 

SVCS H.S. Principal: 315-495-4450 

SVCS Elem. Principal:315-495-4550 

BOCES Contact: 315-361-5545  

 

 

Trans. Serv. 
315-495-4599 
315-361-5899 

Health Services 

315-495-4500 

Physician- 495-2690 

Head 

Custodian 
 

 

Food Service  
315-495-1909 
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Appendix 11: 

 

 
Stockbridge Valley Central  School District 

 
Closest Response Agencies 

 
In an emergency, dial 9-911.  They will dispatch the appropriate response agencies.  In 
non-emergency situations, contact the following: 

 
 

Building Law Enforcement Fire 

Stockbridge Valley C. S. Contact: N. Y. State Police Contact: Munnsville Fire 

Dept. 

Phone #: (315) 366-6000 Phone #: (315) 495-2888 

 

 Contact: Madison Co. Sheriff Contact: 

Phone #: (315) 366-2318 Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 

 

 Contact: Contact: 

Phone #: Phone #: 
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Appendix 12: 

 
 

Media releases- via District School Messenger System 
 

Parent notification letters- per Specific Incident 
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APPENDIX 13 
 

 
STOCKBRIDGE VALLEY CSD 

 
EMPLOYEE WORKPLACE VIOLENCE PREVENTION 

 
Purpose: To identify safety/security measures and procedures implemented by the school district and school 

buildings to minimize the potential for employee assaults and homicides in the workplace. 

  

G. Risk Determination 

 

The District and each building will determine those factors or situations that might place 

employees at risk of occupational assaults or homicides, including but not limited to: 

 working in public settings 
 working late night or early morning hours 
 exchanging money with the public 

 working alone or in small numbers 
 uncontrolled access to the workplace 

 areas of previous security problems 
 
The following is a listing of identified concerns and safety/security measures by location:  

EXAMPLES 
 

Location/Building Safety/Security Concern Safety/Security Measure 

Educational Buildings Unauthorized Access Single Point of Entry and/or 

Access Control Systems 

Educational Buildings Unauthorized Access Visitor Identification 

Educational Buildings Intruder/Hostage Building Response Plans 

Educational Buildings Threats or Acts of 

Violence 

Building Response Plans 

Educational Buildings Aggressive Behavior Student Referral 

System/Call 911 

HS and/or MS Aggressive Behavior Isolate/Referral to 

Admin./Call to 911 

All Buildings Pre-Employment 

Screening 

Fingerprinting/ Background 

Checks (all new employees) 

All Buildings Bomb Threat Response Plans 

All Buildings Handling Money High Visibility/ School 
Safe/Frequent (daily) cash 

deposits 

All Buildings Working Alone (early 

morning/late night) 

Building Entrances Secured 

– Two employees 
scheduled, if possible. 

Areas of previous 
security problems 
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H. Actions in response to an emergency 

 

The District has identified the following general response actions to emergency situations that apply to staff and 

students. These actions include:  

 
 School cancelation (prior to start of day) 

 Early dismissal 

 Evacuation 

 Sheltering 

 Lockdown 

 
Additionally, the confidential Building-level Emergency Response Plans include specific procedures for each 

action depending upon the emergency. Emergencies include, but are not limited to: 

 

 Evacuation 
 Lockdown 
 Shelter-In-Place 

 Hold-In-Place 
 Lockout 
 Threats or Acts of Violence 

 Hostage/Kidnapping 

 Bomb Threat 

 Medical &/or Health Related Emergency 

 
I. Training: Staff will be instructed annually on the location, content and availability of the plan including 

district/building emergency procedures and security measures. 

 
D.   Plan Review: The Employee Workplace Violence Plan will be reviewed annually in         

     conjunction with the district-wide emergency response plan (SAVE) review.    
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APPENDIX 14 

 
STOCKBRIDGE VALLEY C. S. 

CONTINUATION OF OPERATIONS-PUBLIC HEALTH EMERGENCY 
Site-Essential Employee Protocols 

 

STOCKBRIDGE VALLEY C. S. 
CONTINUATION OF OPERATIONS- PUBLIC HEALTH EMERGENCY 

Site-Essential Employee Protocols 
(In the event of a NYS Declared Public Health Emergency) 

 

 

DEFINITIONS  

"Personal protective equipment" shall mean all equipment worn to minimize exposure to 

hazards, including gloves, masks, face shields, foot and eye protection, protective hearing 

devices, respirators, hard hats, and disposable gowns and aprons.   

"Site-Essential" shall refer to a designation made that a public employee or contractor is 

required to be physically present at a work site to perform his or her job.  

"Non-site-essential" shall refer to a designation made that a public employee or contractor is 

not required to be physically present at a work site to perform his or her job.  

"Communicable disease" shall mean an illness caused by an infectious agent or its toxins that 

occurs through the direct or indirect transmission of the infectious agent or its products from an 

infected individual or via an animal, vector or the inanimate environment to a susceptible animal 

or human host.  

"Retaliatory action" shall mean the discharge, suspension, demotion, penalization, or 

discrimination against any employee, or other adverse employment action taken against an 

employee in the terms and conditions of employment. 

 

1. LIST AND DESCRIPTION OF POSITIONS AND TITLES AND JUSTIFICATION 

considered site-essential in the event of a state-ordered reduction of in-person 

workforce and a justification of such consideration for each position and title included.  

The list and justifications can be found as an attachment to this plan.  

 

2. DESCRIPTION OF PROTOCOLS THE EMPLOYER WILL FOLLOW IN ORDER 

TO ENABLE ALL NON-SITE-ESSENTIAL EMPLOYEES AND CONTRACTORS 

TO TELEWORK including, but not limited to, facilitating or requesting the 

procurement, distribution, downloading and installation of any needed devices or 

technology, including software, data, office laptops or cell phones, and the transferring 

of office phone lines to work or personal cell phones as practicable or applicable to the 

workplace. 

Employees not required to be on-site to perform their job functions (non-site-essential) during a 

State Disaster involving Public Health Emergency will have the option to telework if directed by 

the Superintendent or Individual Delegated to act in the absence of the Superintendent. The 

Superintendent, Business Official, Principals, and Department Heads will evaluate existing 

barriers to telework and follow purchasing policies to request, procure, distribute, install and  
support resources, such as hardware and software that will enable telework, to the extent possible.   
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3.  DESCRIPTION OF HOW THE EMPLOYER WILL, TO THE EXTENT POSSIBLE,  

STAGGER WORK SHIFTS OF SITE-ESSENTIAL EMPLOYEES AND  

CONTRACTORS IN ORDER TO REDUCE OVERCROWDING ON PUBLIC 

TRANSPORTATION SYSTEMS AND AT WORKSITES. 

 

If necessary, Stockbridge Valley C. S. (SVCS) will assess in-person capacity and conditions to stagger 

work shifts to reduce workforce density at worksites as practicable. Public transportation is not a factor 

for Stockbridge Valley C. S. in this region. 

 

4.  DESCRIPTION OF THE PROTOCOL THE EMPLOYER WILL IMPLEMENT IN  

ORDER TO PROCURE THE APPROPRIATE PERSONAL PROTECTIVE  

EQUIPMENT FOR SITE-ESSENTIAL EMPLOYEES AND CONTRACTORS based upon 

the various tasks and needs of such employees and contractors in a quantity sufficient to provide at least 

two pieces of each type of personal protective equipment to each site-essential employee and contractor 

during any given work shift over at least six months. Such description shall also include a plan for 

storage of such equipment to prevent degradation and permit immediate access in the event of an 

emergency declaration. 

 

Employees and contractors are encouraged to provide their own personal protective equipment if 

appropriate for the situation (e.g. face masks).  However, as necessary, Stockbridge Valley C. S. will 

provide personal protective equipment (as appropriate to their job and exposure) to each site-essential 

employee and contractor during any given work shift.  Stockbridge Valley will procure and maintain 

PPE as availability & storage permits, as well as cleaning supplies, signage, and other pandemic-related 

items. This process will be centralized through the SVCS Business Office & Custodial Maintenance 

Operations; this allows for cost-effective bulk purchasing as well as streamlined accounting, 

disbursement, and inventory control.  Custodial Operations & Services will house all items in adequate 

and appropriate storage spaces (e.g. not exposed to weather, adequate size, etc.) to prevent degradation 

and permit immediate access in the event of an emergency declaration.  

 

 

5.  DESCRIPTION OF THE PROTOCOL IN THE EVENT AN EMPLOYEE OR  

CONTRACTOR IS EXPOSED TO A KNOWN CASE OF THE COMMUNICABLE 

DISEASE THAT IS THE SUBJECT OF THE PUBLIC HEALTH EMERGENCY, 

EXHIBITS SYMPTOMS OF SUCH DISEASE, OR TESTS POSITIVE FOR SUCH 

DISEASE IN ORDER TO PREVENT THE SPREAD OR CONTRACTION OF SUCH 

DISEASE IN THE WORKPLACE.  

Such protocol shall also detail actions to be taken to immediately and thoroughly disinfect the 

work area of any employee or contractor known or suspected to be infected with the 

communicable disease as well as any common area surface and shared equipment such employee 

or contractor may have touched, and the employer policy on available leave in the event of the 

need of an employee to receive testing, treatment, isolation, or quarantine. Such protocol shall 

not involve any action that would violate any existing federal, state, or local law, including 

regarding sick leave or health information privacy. 

 

Stockbridge Valley C. S. will follow all procedures and protocols communicated by the New York State 

and local Department of Health authorities as appropriate for preventing the contraction or spread of the 

communicable disease identified in the public health emergency. These will be communicated to staff 
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through correspondence from the Stockbridge Valley C. S. Leadership Team, the SVCS website, 

postage and signage, and/or other means as appropriate. 

Staff, contractors, and visitors will complete daily health screenings and if they have been exposed to a 

known case or exhibit symptoms of the communicable disease that is the subject of the public health 

emergency, they will not be allowed to enter or remain in SVCS buildings. They will be directed to 

leave and advised to follow up with their healthcare provider and/or local health department.  

In the event that a staff member, contractor, or visitor develops symptoms or is informed of a positive 

test result while onsite, that individual will be directed to leave and advised to follow up with their 

health care provider and/or local health department.  

If an employee or contractor tests positive for such disease, school administrators will collaborate and 

coordinate with local health officials to assess levels of community transmission and the extent of close 

contacts of the individual who tested positive. 

Stockbridge Valley C. S. may need to implement short-term closure and/or virtual learning procedures 

regardless of community spread if an infected person has been in a school building. If this happens, 

Stockbridge Valley C. S. will adhere to the prevailing CDC and DOH guidance for cleaning and 

disinfecting affected areas, and notify individuals impacted.  Stockbridge Valley C. S. will follow the 

most current guidance from the health department in assessing when staff may report/return to work in 

person. Current guidance may be obtained at: https://www.cdc.gov/, https://www.health.ny.gov/, & 

https://www.madisoncounty.ny.gov/206/Health-Department, 

Stockbridge Valley C. S. will comply with its policies and procedures as well as state and federal law 

pertaining to leave should an employee need to receive testing, treatment, isolation, or quarantine. Such 

protocol shall not involve any action that would violate any existing federal, state, or local law, 

including regarding sick leave or health information privacy. 

 

 

6.  PROTOCOL FOR DOCUMENTING PRECISE HOURS AND WORK LOCATIONS, 

INCLUDING OFF-SITE VISITS, FOR SITE-ESSENTIAL EMPLOYEES AND 

CONTRACTORS.  
 

Such protocol shall be designed only to aid in tracking of the disease and to identify the 

population of exposed employees and contractors in order to facilitate the provision of any 

benefits which may be available to certain employees and contractors on that basis. 

 

Stockbridge Valley C. S. will utilize the mandated daily health screening questionnaire, building sign-in 

sheets, electronic door access records, and other protocols consistent with employees’ collective 

bargaining agreements. 

 

 

7. PROTOCOL FOR HOW THE PUBLIC EMPLOYER WILL WORK WITH SUCH 

EMPLOYER'S LOCALITY TO IDENTIFY SITES FOR EMERGENCY HOUSING FOR 

SITE-ESSENTIAL EMPLOYEES in order to further contain the spread of the communicable 

disease that is the subject of the declared emergency, to the extent applicable to the needs of the 

workplace. 

 

https://www.cdc.gov/
https://www.health.ny.gov/
https://www.madisoncounty.ny.gov/206/Health-Department
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Not applicable. Stockbridge Valley C. S. employees are not housed or expected to remain at the 

worksite during off-duty hours and may return home after work each day. 

 

 

8. IMPLEMENT ANY OTHER REQUIREMENT/GUIDANCE AS PROVIDED BY 

FEDERAL, STATE, OR COUNTY HEALTH DEPARTMENTS such as contract tracing or testing, 

social distancing, hand hygiene and disinfectant, or mask wearing, to be determined based on current 

situations or pending emergencies. 
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List and Description of Site-essential Positions and Titles and Justification 

The following titles and positions are considered Site-Essential in the event of a declared public health 

emergency that deems it necessary to reduce the level of in-person workforce.  

NOTE: Other positions may be required to report on-site depending upon circumstances, if needed. 

 

Title/Position Justification/Responsibility Building/Program 

Superintendent Oversight- Continuation of Operations, 

District & Building Communications 

 

District Clerk Continuation- BOE/District Business  

Business Administrator Continuation of Operations- Compliance 

Reporting, Purchasing, Payroll, 

Accounts Payable, Accounting 

Functions, Contract/Contractor 

Implementation, & Other Business 

Office Operations of the District 

 

Treasurer Continuation of Operations- Banking, 

Financial Transactions, Payroll, 

Employee Benefits Implementation, 

Personnel Leave/Documentation 

 

Tax Collector/Registrar Receive/Record Tax Collection & Real 

Property Tax Information.  Data Entry 

Financial Purchasing, Process Student 

Enrollment Registrations & Transfers.  

 

Information Technology Continuation of Network Access & 

Technology Maintenance Operations for 

Instructional & Administrative Services. 

 

Principal 

 

Instructional Leadership- Continuation 

of Instructional Staff & Student Services 

including Technology Supports 

 

Office Assistant (II) Principal, Staff, Student, & Parent 

Communications & Coordinate Access 

with IT to Provide Technology Support.   

 

Custodian Daily Check/Operation & Maintenance 

of Building Systems 

 

Groundsperson Provide Emergency Access to Grounds 

& Buildings & Support Routine 

Maintenance of Grounds 

 

Cleaner Clean, Sanitize, & Apply Disinfectant 

Measures in Assigned Building 

Locations  
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Head Bus Driver Coordinate &/or Provide Transportation 

Services for Students in Program 

Placements Outside of District. 

Continuation of Driver 19A Regulations 

& Files  

 

Food Service- Cook Food Preparation for Meal Pick-up  

Food Service Helper(s) Food Preparation for Meal Pick-up  

Teacher/Instructional 

Staff 

When Authorized to Conduct 

Instructional Activity On-Site per Case 

by Case Basis 
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